Subcontracting Opportunity: Coordinated Entry Skilled Assessors Application Form
	Agency Name
	

	Address
	

	City, State & Zip Code
	

	Agency Contact Name
	

	Title
	

	E-mail
	

	Phone Number
	

	Subcontract Budget Amount Requested
	$


Please place an “x” in each line item to acknowledge that awarded subcontractors will meet the following requirements: 
______
Subcontractors will have the capacity to enter and receive information from Chicago’s Homeless Management Information System (HMIS). Subcontractors will attend additional trainings as needed. 

_____   
Subcontractors will carry workers’ compensation insurance while performing work under a CSH subcontract. 

____
Subcontractors will have an active registration on sam.gov.
_____
Subcontractors will provide evidence of past compensation consistent with the rate provided to CSH.  
_____
Subcontractors will report on outcomes in the agreed upon timeline outlined in the contract.
_____
Subcontractors cannot have existing, pending or expired debarments that preclude them from doing business with the United States government and cannot have convictions for, nor have any pending indictments for, fraud or a criminal offense in connection with a public contract or subcontract

________________________________


___________

Agency Executive Director Name (Printed)


Date
________________________________

Agency Executive Director Signature




Proposal Submission Requirements
The proposal is due July 22.  The proposal should adhere to the page limits noted in each section below, in 12 point font, single sided and single spaced. Submit the application page, narrative and budget in a Word or PDF format via e-mail to stephanie.sideman@csh.org. 
I. Narrative:  Provide a proposal narrative of no longer than five pages. Please describe your agency approach within the following areas:

A. Demonstrated successful performance of substantially similar  and relevant work

B. Experience and expertise, including years of relevant experience
C. Approach to implementing planned activities.
i. Planned Activities
1. Complete a diversion screening tool and provide referrals to households not facing literal homelessness
2. Assess households facing literal homelessness and youth facing housing instability for housing through the Coordinated Entry System
3. Engage households and refer those not connected to a service provider to shelter and services in Chicago
4. Contact previously assessed households to complete updates to the housing assessment
5. Attend monthly Skilled Assessor meetings
6. Provide feedback to CES lead entities 
7. Agency will attend quarterly check-in meetings on subcontract with CSH. 
D. Proposed staffing pattern 

E. Timeline for hiring and program implementation
II. Budget: Provide a budget and budget narrative of no longer than one page. Agencies should also submit this rate sheet detailing the proposed staffing pattern. For staff time, subcontractors will bill CSH at an hourly rate, not to exceed $125/hour. No increment above cost can be included in the hourly rate provided to CSH and the hourly rate must be consistent with the best (lowest) customary rate that has been negotiated with other clients. Agencies may also include expenses for travel and equipment, and direct client support Equipment costs may not exceed $5,000.  If utilizing existing employees, please indicate the percentage of time staff will spend on this project.

