
Attachment A:  Application Letter

(Your Company’s Letterhead)
DATE

Mr. Patrick Wigmore
Director, Consulting and Training
CSH
61 Broadway, Suite 2300
New York, NY 10006
RE:  CSH JIR PFS Independent Evaluator Application
Dear Mr. Wigmore:
[Your company name] is interested in becoming a CSH subcontractor for the United States Department of Housing and Urban Development’s (HUD) and Department of Justice (DOJ) Permanent Supportive Housing (PSH) Demonstration JIR PFS initiative.
[Provide a brief synopsis of your company’s relevant project work, experience and expertise, and years of relevant experience in evaluation design and data collection.]

Our rates for 2016 are provided.  These rates are the same rates we utilize with other government funded agencies.  Rates include direct labor and indirect labor costs (i.e., fringe, overhead, G & A, etc).  
[Your company name] hereby certifies that it is not identified in the federal System for Award Management as an entity excluded from receiving federal contracts, subcontracts, or federal financial and non-financial assistance and benefits and that it is not otherwise debarred, suspended, or been declared ineligible to receive federal contracts.

[Your company name] understands that CSH will evaluate applications utilizing the following criteria:

· Demonstrated successful performance of substantially similar work (up to 20 points);

· Relevant project work, including Pay for Success project work (up to 25 points);

· Experience and expertise, including:
· experience with the Enterprise Linkages Project (ELP) integrated data system in Los Angeles County,
· familiarity with evaluating homeless programs and supportive housing projects, and
· expertise in cross-system data matching to measure service utilization for homeless clients (up to 25 points);
· Years of relevant experience (up to 10 points);
· Rate reasonableness and overall cost of services (up to 10 points); and
· Proximity to and knowledge of Los Angeles (up to 10 points)
Questions regarding finances should be directed to [contact person’s name, email address and phone number].  Questions regarding project work, expertise, experience, and references should be addressed to [contact person’s name, email address and phone number].
Sincerely,

Name:
Title: 
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