Place on letterhead and try to personalize as much as possible. Try to keep it 1- 1 ½ pages long.

(Date)

The Honorable ____________________
U.S. Senate

Washington, DC 20510

Attn: ___ (the DC staff person who works on housing/homelessness issues)

Dear Senator _____________, 

On behalf of (organization), I urge you to support a funding level of $2.406 billion for the McKinney-Vento Homeless Assistance Grants program in FY 2015 in order to end chronic homelessness (long-term or repeated homelessness among people with severe disabilities) by the end of 2016. Ending homelessness is very important to (community), and is truly an all-hands-on-deck community effort. Please include one or two local talking points about community involvement to end homelessness (i.e. mayoral, business, or philanthropic involvement, massive turnout for the annual Point-in-Time count, local press coverage, etc.). We hope that you will show your support for our efforts to end homelessness in (community) by communicating the message to Chairwoman Barbara Mikulski and Vice Chair Richard Shelby that providing $2.406 billion for the McKinney-Vento Homeless Assistance Grants program in the final FY 2015 funding bill is a high priority. 
We know how to end homelessness in (community), and our hard work is paying off. Effective permanent supportive housing programs, including (list some local PSH programs here), are reducing chronic homelessness and saving taxpayers money by decreasing (emergency room, jail, and/or emergency shelter stays) in our community. 

· Include any local cost-savings data, and/or data showing decreased chronic homelessness in your community here. 

Then, briefly describe how other effective McKinney-funded programs are operating in your community, such as how rapid re-housing programs are quickly and inexpensively re-housing people, and maximizing the efficiency of your homeless assistance system.

· If your numbers are decreasing, include any data showing decreased overall homelessness, and/or decreases among other populations. 

· If your numbers are increasing or holding steady, provide a personal anecdote about how an effective homeless assistance program in your community recently ended homelessness for a certain individual, and how being housed has improved their quality of life.  

However, at current funding levels, our effective homeless assistance programs are unable to operate at the capacity necessary to meet the great need of people experiencing housing crises in (community). There are still (provide data, which you can find here) people experiencing homelessness in the (list your CoC), and (provide data) of those people are considered chronically homeless. Due in large part to the failure of the federal government to put the necessary funding on the table in recent years, our homeless assistance programs have already had to make extremely difficult decisions about whom to serve, and will continue to face turning people away if a sufficient federal investment is not provided for our McKinney-funded competitive Continuum of Care and ESG block grant programs in FY 2015. It is critical for (community) to be able to house the most vulnerable members of our community, and in order to do we need to increase our supply of permanent supportive housing and other effective housing interventions. 

The Administration’s budget request, for a $301 million increase to the McKinney-Vento Homeless Assistance Grants program (to $2.406 billion), would provide housing for 37,000 chronically homeless people across the country. This request continues the strong bipartisan work that has been done to end chronic homelessness ever since the Bush Administration first articulated this goal. When combined with better targeting of existing resources, this $2.406 billion funding level would finish the job of ending chronic homelessness by the end of 2016. Failing to follow through with the funding necessary to reach this goal would undermine the current momentum and result in less leveraged local funding in (community).

We are depending on you to back our efforts to end chronic homelessness and keep overall homelessness in (community) from rising through supporting the Administration’s requested $301 million increase to federal homeless assistance funding. I hope we can count on you to communicate the message to Chairwoman Barbara Mikulski and Vice Chair Richard Shelby that providing $2.406 billion for the McKinney-Vento Homeless Assistance Grants program in the final FY 2015 funding bill is a high priority.

I will be in touch shortly to follow up on this request. In the meantime, feel free to contact me at (phone/email). 
Sincerely,

(name/title)

