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SAMPLE Progress Note
Tenant Name:  ______________________________________________________
	Note #
	Date of Note
	Date of Service


	Duration

of Contact
	Location/Type

of Contact
	Staff Entering Note
	Service Plan Goal(s) Addressed

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	


NARRATIVE (Remove the instructions before printing/using.)
Instructions: Each Narrative should be numbered to correspond with the information above.  Each narrative should include: action steps taken and by whom; action steps planned for the future and when they will be executed; any barriers that were identified; and the strategies for addressing the identified barrier.  Identify any new or recurring service needs and the plans to address those needs (ex. tenant has a toothache – CM to assist tenant in making dental appt on 05/12/08).  Identify any issues that may threaten housing stability, along with steps to be taken to address (ex. tenant is in rental arrears of $125.00; CM to work with tenant to adjust budget to include extra $25.00 monthly toward rental arrears for 6 months).  
Note 1.
Note 2.

Note 3.

Note 4.

Signature of each staff entering notes above:

____________________________________________________________

Signature   





Date
____________________________________________________________

Signature   





Date

____________________________________________________________

Signature   





Date
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